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Section 1: Request for Quotations


Central Procurement Unit
Ministry Of Finance
Building 5
The Carenage
St. George’s			

Date: July 01, 2026

Request for Quotations

1. The Ministry of Finance, Central Procurement Unit invites you to submit a sealed Quotation for the supply of IT equipment for the Sensory Corners in the form provided in Section 6. The Equipment shall be delivered to the Ministry of Education within eight (2) months from the date of the signed contract.

2. Tendering will be conducted through the request for quotations procedure specified in the in the Public Procurement and Disposal of Public Property Act 2014 (“the Act”), as amended, and the Public Procurement and Disposal of Public Property Regulations 2015 (“the Regulations”). 

3. Your quotation must be for all items required and specified in Sections 3 and 5: Items and Prices. The Central Procurement Unit has the right to reject any quotations:

(a) which do not respond to all the items specified in the Sections 3 and 5; 
(b) where the proposed technical specifications do not meet the stated requirements of Section 4. 

4. The Central Procurement Unit will award the contract to the Tenderer whose quotation has been determined to be most substantially responsive to the Request for Quotation and has offered the lowest evaluated quotation.

5. Quotations shall be submitted in English before July 22, 2026, via the link  https://in-tendhost.co.uk/GND/aspx/Home  and shall remain valid for the period of 120 days after the deadline for submission of quotations. Late quotations will not be accepted.  

6. You may submit only one quotation.


	Signature of authorised person                     

_______________________________
	                                                                                                      Terrence Victor
                                                                                                                   Chief Procurement Officer
	




Section 2: Instructions to Tenderers




1. The Procuring Entity invites quotations for IT equipment for the Sensory Corners set out in Section 3. 

2. Only Tenderers to whom the RFQ is addressed may submit a quotation. 

3. Goods shall be subject to a warranty period of at least 2 years.

4. Quotations shall be submitted in Eastern Caribbean Dollars (EC$).

5. The Tenderer shall bear all costs associated with the preparation and submission of its quotation and the Procuring Entity shall not be responsible or liable for those costs, regardless of the conduct or outcome of the tendering process.

6. The Government requires compliance with its integrity policy in accordance with section section 26 of the Act. 

7. A Tenderer that has been sanctioned under section 46 of the Act shall be ineligible to be qualified for, submit a quotation for, or be awarded a government contract or benefit from such contract, financially or otherwise, as appropriate, during such period of time as the Government shall have determined.

8. Your price quotation must be submitted electronically through the electronic procurement system. Bidders are requested to register, submit quotes, and address any queries, through the following portal: https://in-tendhost.co.uk/GND/aspx/Home 

9. Information relating to the evaluation of quotations shall not be disclosed to Tenderers or any other persons not officially concerned with the tendering process until information on the Contract Award is communicated to all Tenderers. Any effort by a Tenderer to influence the Procuring Entity in the evaluation of the tender or contract award decision may result in the rejection of its Quotation.

10. In evaluating the quotations, the Procuring Entity will determine for each quotation the evaluated price by adjusting the quotation by marking any correction for any arithmetic errors as follows:

(a) where there is a discrepancy between amount in figures and in words, the amount in word will govern, 

(b) where there is a discrepancy between the unit rate and the line item total resulting from multiplying the unit rate by the quantity, the unit rate as quoted will govern, unless in the opinion of the Procuring Entity there is an obvious misplacement of the decimal point in the unit price, in which case the line item total as quoted shall govern and the unit price shall be corrected.

11. [bookmark: _Hlk55911812]Depending on the final requirement, the Procuring Entity may increase or decrease the quantity or items list by 10% If any such change causes an increase or decrease in the quantity or items list, the rationale for the change shall be specified in the evaluation report for the procurement. 

12. The Procuring Entity reserves the right to accept or reject any quotations, and to cancel the process of the competition and reject all quotations, at any time prior to the award of the contract, without thereby incurring any liability to affected Tenderers or any obligation to inform the affected Tenderers of grounds. 

13. Prior to the expiration of the period of validity of the quotation, the Procuring Entity shall send to each Tenderer the Notification of Intention to Award the Contract by using the form in Section 8. 

14. Prior to the expiration of the period of tender validity and upon satisfactorily addressing any complaint that has been submitted in accordance with Part VII of the Act, the Procuring Entity shall send to the successful Tenderer(s), in writing, a Notification to Award a Contract.

15. Any Tenderer has the right to complain if it has suffered or may suffer loss or damage due to a breach of a duty imposed on the Procuring Entity pursuant to Part VII of the Act.


Section 3: List of Goods and Delivery Schedule







	Item
	Name and Description of Goods  
	Unit
	Quantity
	Point of Delivery

	Date of Delivery (days/weeks/months)

	1
	Headset
	Each
	01
	Ministry of Education, 
Sir Eric Matthew Gairy Botanical Gardens
Tanteen
St. George’s
	

	2
	Smart Board
	Each
	01
	Same as above
	

	3
	Camera
	Each
	08
	Same as above
	





Signature of Supplier


							Insert Name of Supplier




Section 4: Technical Specifications of the Goods Required



	Item
		Name and Description of Goods	

	Technical Specification of Goods required	
	Technical Specification 
of Goods to be offered

	1
	Headset
	Jabra Evolve 65 MS Wireless Headset (Stereo)
Brand	Jabra
Color	Stereo Speaker
Ear Placement	On Ear
Form Factor	On Ear
Impedance	32 Ohms
Headphone Jack	Wireless
Connectivity Technology	Wireless
Wireless Technology	Bluetooth
Bluetooth Range	100 Meters
Bluetooth Version	4.2
Item Weight	110 Grams
Unit Count	1.0 Count
Carrying Case Weight	100 Grams
Color	                  Stereo Speaker
Theme	                 Professional Communication
Style Name	Teams Certified
Carrying Case Color	black
	

	2
	Smart Board
	Smart Board, 49 Inch Digital Electronic Whiteboard with 8-Core CPU, Support 8K UHD Decoding, Smartboard for Classroom, Screen Mirroring for Live Streaming, Advertising (Board Only)
Brand	JYXOIHUB
Screen Size	49 Inches
Memory Storage Capacity	32 GB
RAM Memory Installed	32 GB
Hardware Interface	HDMI, USB
Wireless Technology	Wi-Fi
Cellular Technology	4G
Total Usb Ports	                 2
Connectivity Technology	Ethernet
Wireless Compability	802.11n
Display Resolution Maximum	1080 Pixels
Display Type	                 LED
Native Resolution	                 1920 x 1080 pixels
Frame Rate	                 60-120 frames per second
Aspect Ratio	                 16:10
Item Dimensions      	49.21"L x 30.91"W x 6.5"Thickness
Graphics Coprocessor	AMD Radeon HD
Human-Interface Input	Microphone, Touchscreen
Graphics Description	Integrated
Compatible Devices	Android, iOS
Processor Speed	                3.4 GHz
Processor Description	AMD A10-4600M
	

	3
	Camera
	INSWAN INS-2 13 MP USB Document Camera for 4K (16:9) Ultra HD A3-Size Capture, with Dual-Mode Auto Focus and LED Supplemental Light; Excellent for in-Class and Remote Teaching and Web Conferencing
Workspace	               420 mm x 315 mm (16.53 inches x 12.40 inches)
Auto Focus	               Yes (10 cm to infinity)
Digital Zoom	               16X (Win/Mac), 8X (Chrome)
Illumination Supplement       Yes (Built-in LED Light)
Sensor	                              13 Mega pixel color CMOS sensor (effective 3840 x 3104 pixels)
Still Image/Video Streaming 3840 x 3104 / up to 15 fps
Adjustable Arm	               Yes
PC Camera	                Yes (Plug and Play)
IO Connectors	                USB 2.0 port (Type A)
Reminder:                          USB type C users should prepare a C-to-A adapter (male C to female A)
Power Source	               USB 5.V Power Consumption
	





							Signature of Supplier

							Insert Name of Supplier




Section 5: Schedule of Items and Prices




	Item
	Name and Description the Goods 
	Unit
 
	Quantity 




(1)
	Unit Rate (EC$)
Included all duties and taxes, transportation, insurance to final destination
(2)
	Total Amount
EC$


(3) = (1) x (2)

	1
	Headset
	Each
	01
	
	

	2
	Smart Board
	Each
	01
	
	

	3
	Camera
	Each
	08
	
	

	Grand Total Amount
	



	Grand Total Amount
	

	Delivery Offered
	[Insert number of days/weeks/Months]

	Warranty Provided
	[(Insert number of days/weeks/Months]



· [Insert Value in figures in EC$] 
· [Insert Value in words in EC$] 




[bookmark: _Hlk55914537]							Date:

							Signature of Supplier

[bookmark: _Hlk55914546]							Insert Name of Supplier



Notes: 
(i) The Supplier is required to mention make or model, as applicable, of the goods to be supplied and must attach the appropriate original printed literature / brochures for the various items listed.
(ii) If there is an inconsistency between written words and figures, the words will prevail.





[bookmark: _Toc345681383][bookmark: _Toc58235040]Section 6: Quotation Form



On letterhead of Tenderer
Date: [insert date]


Request for Quotations No.: [insert number]


	  To:
[bookmark: _Toc50275645][Insert Name and address of the Procuring Entity]

	



Having examined the Request for Quotations, the receipt of which is here by duly acknowledged, we, the undersigned, offer to supply [Insert name of contract] in conformity with the said Request for Quotation in total Price:

· [bookmark: _Hlk55913879][Insert Value in figures in EC$] 
· [Insert Value in words in EC$] 

We undertake, if our Quotation is accepted, to deliver the goods in [days/weeks / months] from the date of the signed contract, in accordance with the delivery time specified in clause 7 of the Contract.

We are not participating as Tenderers in more than one Quotation. Our Quotation shall be valid for [number days] after the deadline for submission of Quotations.

We declare that ourselves and any Suppliers for any part of the Contract have not been declared ineligible by the Government for offences or practices prohibited by the Act and furthermore pledge not to indulge such practices in the duration of the Contract.

We understand that your written Notification of Award shall constitute the acceptance of our Quotation and shall become a binding contract between us, until a formal contract is prepared and executed.

We understand that you are not bound to accept the lowest or any Quotation that you may receive.


							Signature of Supplier


[bookmark: _Hlk55914438]							Name of Supplier


Section 7: Tenderer Information Form







[bookmark: _Toc58235041]Tenderer Information Form
[The Tenderer shall fill in this Form in accordance with the instructions indicated below. No alterations to its format shall be permitted and no substitutions shall be accepted.]
Date: [insert date (as day, month and year) of Submission of the Quotation] 
RFQ No.: [insert number of tendering process]

Page ________ of_ ______ pages

	1.  Tenderer’s Name [insert Tenderer’s legal name]

	2.  Tenderer’s year of registration: [insert Tenderer’s year of registration]

	3.  Tenderer’s Address: [insert Tenderer’s legal address]

	4.  Other requirements: [insert as appropriate] 

[For example: business licences; copy of tax payment certificates etc…]








Section 9: Notification to Award a Contract









[Name of Procuring Entity]
[Name of Contract]
					
This Notification is sent by: [email] on [insert date]

Notification to Award a Contract

Notification to Award a Contract
Contract No. [insert RFQ reference number]  

This is to notify you that your Quotation dated [insert date] for execution of the [insert name of the contract and identification number] for the Accepted Contract Amount of [insert amount in numbers and words and name of currency], as corrected and modified in accordance with the Instructions to Tenderers is hereby accepted by our Agency.

Please sign, date and return the Contract within [insert number] days of receipt of the same.

	Authorised Signature:
	

	Name:
	

	Title/position:
	

	Name of Agency:
	

	Telephone:
	

	Email:
	





Section A: Contract Specific Provisions   	96


Attachment: Contract


Section 10: Contract for the Supply of Goods




Contract Agreement

THIS AGREEMENT is made the [day] day of [month] [year] between Ministry of Education, Eric Matthew Gairy Botanical Gardens, Tanteen, St. George’s  (hereinafter called “the Procuring Entity”) and [insert name and address of Supplier] (hereinafter called “the Supplier”).

WHEREAS the Procuring Entity invited for quotation for IT equipment for the Sensory Corners and has accepted a Quotation by the Supplier for the supply of those goods in the sum of EC$ [insert Contract Price in figures and in words] (hereinafter called “the Contract Price”).

NOW THIS CONTRACT IS AGREED AS FOLLOWS:

1. The documents forming the Contract shall be interpreted in the following order of priority:

(a) the signed Contract Agreement
(b) Schedule of Items and Prices
(c) Technical Specification of the Goods Required
(d) List of Goods and Delivery Schedule.

1. In consideration of the payments to be made by the Procuring Entity to the Supplier as hereinafter mentioned, the Supplier hereby covenants with the Procuring Entity to provide the goods and to remedy any defects therein in conformity in all respects with the provisions of the Contract.

2. The Procuring Entity hereby covenants to pay the Supplier in consideration of the provision of the goods and the remedying of defects therein, the Contract Price or such other sum as may become payable under the provisions of the Contract at the time and in the manner prescribed by the Contract.

3. This Contract shall be amended only by written agreement between the Procuring Entity and the Supplier.

4. The Supplier warrants that it has complied with and will continue to comply with the integrity provisions of section 115 of the Public Procurement and Asset Disposal Act, No. 19 of 2015.

5. Price adjustment and variation are not applicable to this contract.

6. [bookmark: _Hlk53733035][bookmark: _Hlk53671443]All goods shall be delivered to the Procuring Entity within 1 month from date of contract signature.

7. The Supplier warrants that goods are contained or packaged adequately to protect the goods from loss or damage when transporting to the final destination of delivery.

8. Within 3 days of delivery, the Procuring Entity shall inspect the goods delivered to ensure compliance with the requirements of the contract. If no fault is found, a certificate of acceptance shall be issued to the Supplier.

9. Payment to the Supplier shall be made in full in EC$ against the Supplier’s invoice by transfer to the account of Supplier following delivery of goods to the final destination and within 30 days  of the certificate of acceptance. Payment of VAT/Taxes and other impositions shown in the Supplier’s invoice shall be made in accordance with the regulations applicable at the time of settlement of the invoice.

10. [bookmark: _Hlk53732839]If the Supplier delivers the specified goods later than the delivery period specified in clause 7, the Procuring Entity has the right to reduce the payment to the supplier by 0.01% of the total price of contract for each day of delay beyond the delivery time. The deduction is up to a maximum of the 10%, at which point the Procuring Entity may terminate the contract.

11. The Supplier warrants the use by the Procuring Entity of the goods sold under this contract does not infringe any patent, design, trade name or trademark. In addition, the supplier shall, pursuant to this warranty, indemnify, defend and hold the Procuring Entity harmless from any action or claim pertaining to the alleged infringement of patent, design, trade name or trademark arising in connection with the goods sold under this contract.

12. The Supplier shall provide the warranty of [insert number months] and if any faults are detected within the warranty period in the supplied/installed goods, the Supplier shall be bound to rectify the fault or replace the goods within [insert number] days. 

13. The Procuring Entity may, by written notice sent to the Supplier, terminate the Contract in whole or in part at any time for its convenience:

(i) if the Supplier fails to deliver any or all the goods within the time period(s) specified in this contract, or
(ii) if the Supplier fails to perform any other obligation(s) under this contract, or
(iii) if the Supplier, in either of the above circumstances does not cure its failure within a period of (3) three calendar days after receipt of a notice of default from the Procuring Entity specifying the nature of the default(s), or
(iv) if the Supplier, in the judgment of the Procuring Entity, has engaged in any corrupt or fraudulent practices in competing for or in executing the tasks under this contract.

14. [bookmark: _Hlk54360758]If any dispute arises between the two parties relating to any aspects of this Contract, the parties shall first attempt to settle the dispute through mutual and amicable consultation. If, after fourteen (14) days, the parties have failed to resolve their dispute or difference by such mutual consultation, then either the Procuring Entity or the Supplier may give notice to the other party of its intention to commence arbitration in accordance with the laws of Grenada. 

------------

IN WITNESS whereof the parties hereto have caused this Agreement to be executed in accordance with the laws of Grenada on the day, month and year first written above.


For and on behalf of the Procuring Entity:  Ministry of Education

Signed: [insert signature]
Full name: Lorraine St. Louis-Nedd
Entity: Ministry of Education
In the capacity of: Permanent Secretary
In the presence of [insert identification of official witness] 

For and on behalf of the Supplier:   _________________________

Signed: [insert signature of authorised representative(s) of the Supplier]
Full name: [name of person signing]
In the capacity of: [insert title or other appropriate designation]
In the presence of [insert identification official of witness]
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