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TERMS OF REFERENCE AND SCOPE OF SERVICES
EXTENSION ASSISTANT (EA)
Duty Station: GCNA Complex, St. George’s 

BACKGROUND OF THE RURAL DEVELOPMENT UNIT

The Government of Grenada has established a Rural Development Unit (RDU) in 2019 with the intention to initiate, facilitate, coordinate and act as a catalyst for the implementation of rural development programmes, leading to sustainable and improved standard of living in rural communities. 

The specific objectives of the Rural Development Unit are;
i. Provide comprehensive farm development support to small and medium farmers in a sustainable manner (climate smart) for improved livelihoods
ii. Facilitate the development of rural enterprises and small industries for sustainable jobs in rural communities.
iii. Increase job opportunities through training (skills development) for rural youths.
iv. Facilitation of essential infrastructure development to support economic and social advancement.

REPORTING: 
The Extension Assistant (EA) will report directly to the CSA Coordinator.  
ROLES AND RESPONSIBILITIES OF THE EAS:
Desirable Skills and Personal Qualities:
· Diploma in Agriculture or a related field; 
OR 
· A minimum of five (5) CXC passes, including Mathematics, English, and one Science subject. 
· [bookmark: _GoBack]At least one year experience working within the Agricultural sector or other related fields (eg. 4H members/clubs, farmer’s organization, producer group,  among others)
· Good interpersonal and communication skills
· Willing to work outside of normal working hours
· Willingness to partake in ongoing extensive specialize trainings in Climate Change (CC) and Climate Smart Agricultural (CSA) methodologies and practices
· Willingness to make regular on-site visits to target beneficiaries 
· Demonstrate an understanding of rural and youth development and agriculture related issues
· Demonstrated an understanding of Microsoft office and basic computer skills
· Report writing skills.

RESPONSIBILITIES OF RDU/MOED:
· RDU/MOED under its project would provide materials to the Extension Assistants to assist in the efficient and effective delivery of their services to the beneficiaries including but not limited to umbrellas, water boots, rain coats, knives, shears, pruning knives.
· RDU/MOED would seek to facilitate engagement with financial institutions to provide lending facilities to the farmers at an affordable rate to be determined by the financial institutions.
· RDU/MOED would seek to provide training opportunities to the Extension Assistants such as On the Job Consultancy both internally and externally.
POSITION RESPONSIBILITIES:
· Support the CSA Coordinator in the implementation of activities of RDU, MOED, MOAL, MCPMA and MCREF.
· Identify and select potential beneficiaries for support under RDU/MOED.
· Assist individual farmers, farmer’s organizations, and 4H Clubs in Climate Change (CC) and Climate Smart Agriculture (CSA) adaptation practices.
· Facilitate individual farmers, farmer’s organizations, and 4H Clubs receiving extension support under the RDU/MOED in accessing grant funding for CSA initiatives.
· Facilitate training and other support to farmers, farmer’s organizations, and 4H clubs on CC and CSA practices.
· Assist in identifying issues affecting beneficiaries and provide the necessary extension support services.
· Prepare and submit weekly and monthly reports to the CSA Coordinator on all RDU/MOED related activities directly or through their respective Focal Point representatives. 
· Prepare and submit weekly work plans in collaboration with the CSA Coordinator on activities based on the Annual Work plan and Budget (AWPB)
· Attend agricultural organizations’ meetings where necessary; as well as internal staff meetings of their respective ministries and RDU/MOED.
· Maintain proper documentations on RDU’s/MOED’s beneficiaries and other related activities
· Ensure weekly input of field data into RDU’s/MOED’s M&E System and maintain beneficiaries’ information current for monitoring and reporting purposes.
· Be accountable for all RDU’s/MOED’s resources placed under their care and supervision
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