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Section 1: Contract for Consultancy Services
(Month and year of Contract)


Letter of Acceptance

Notification of Award of Procurement Contract
To: [insert name and address of Consultant]
Date: [insert date of issue]
Procurement Contract Reference Number: [insert procurement contract reference number]

This is notify you that your proposal, reference [insert tenderer’s proposal reference], dated [insert date] for the provision of consultancy services for [insert brief description of assignment], under procurement contract reference [insert procurement contract reference number] for the amount of [insert price in words] [(insert amount in figures)] has been accepted.

This notification of award of a procurement contract constitutes a binding Procurement Contract between us, until a formal Procurement Contract is signed and executed.

Signature:

Name and Title:

Procuring Entity:


Procurement Contract Agreement
(Time-Based or Lump Sum)

This CONTRACT AGREEMENT is made on the [insert] day of [enter month, year] 

BETWEEN
[enter name of Procuring Entity], and having its principal place of business at [enter address of Procuring Entity] (Hereinafter called “the Procuring Entity”) of the one part

AND

[Enter name of Consultant] (Hereinafter called “the Consultant”) and having its principal place of business at [enter address of Consultant] of the other part.

NOW THIS PROCUREMENT CONTRACT AGREEMENT IS AGREED AS FOLLOWS:

1. The Procuring Entity requires the [describe consultancy services] (Hereinafter called “the Consultancy Services”)

2. Further to the Notification of Award of Procurement Contract on [enter date], the Procuring Entity, accepts the Consultant’s offer.

3. The Consultant, having represented to the Procuring Entity that it has the required professional skills, expertise and technical resources, has agreed to provide the Consultancy Services on the terms and conditions set forth in this Contract.

4. The mutual rights and obligations of the Procuring Entity and the Consultant shall be set forth in the Contract, in particular:
a. The Consultant shall carry out the Consultancy Services in accordance with the provisions of the Contract; and
b. The Procuring Entity shall make payments to the Consultant in accordance with the provisions of the Contract.

5. [In the case of a lump sum contract only: insert this paragraph] The maximum [contract value/amount of time] (delete as appropriate) that can be paid under this procurement contract shall be: [insert maximum value and currency, or amount of time]

6. The following document(s) shall be deemed to form and be read as part of this Contract:
(a) This Contract Agreement; and
(b) Special Conditions of Contract for Consultancy Services; and
(c) General Conditions of Contract for Consultancy Services; and
(d) Contract Agreement Appendices:
(i) Appendix A - Terms of Reference; and
(ii) Appendix B - Key Experts; and 
(iii) Appendix C - Remuneration Cost Estimates; and 
(iv) Appendix D - Reimbursable Cost Estimates; and 
(v) Appendix E - Form of Advance Payments Guarantee; and 
(e) The Tenderer’s Proposal; and
(f) The Request for Proposal; and
(g) Add any other document(s)
In the event of any discrepancy or inconsistency within the Contract documents, then the documents shall prevail in the order listed above

This Contract Agreement and the documents stated in Part 5 above, constitutes the entire agreement between the Procuring Entity and the Consultant and superseded by all communications, negotiations and agreements (whether written or oral) of the parties made prior to the date of Contract.

This Contract Agreement is executed in accordance with the laws of Grenada on the day, month and year indicated above.

	For and on behalf of the Procuring Entity 
	      For and on behalf of the       Consultant 


	Name: [insert name]
	              Name: [insert name]


	Signed: [insert signature]
	             Signed: [insert signature]


	In the capacity of: [insert title]
	             In the capacity of: [insert title]



[Note:  For a joint venture, either all members shall sign or only the lead member, in which case the power of attorney to sign on behalf of all members shall be attached.] 
For and on behalf of each of the members of the Consultant
Joint Venture: [insert the name of the JV]

Authorised representative: [insert name of the lead member]

Signed: [insert Authorised Representative on behalf of a JV]

For and on behalf of: [add signature blocks for each member if all are signing]
Section 1: Contract for Consultancy Services


General Conditions of Contract for Consultancy Services (GCC)
(These General Conditions of Contract can be used for either Time-Based or Lump-Sum Contracts. Procuring Entity shall delete clauses in italics that are not relevant to the contract type not being used prior to issue in the Request for Proposal)

[bookmark: _Hlk20670966]Definitions
Throughout the General and Special Conditions of Contract, the following terms shall apply:
“Act” means the Public Procurement and Disposal of Public Property Act 2014. as amended;
“affiliate(s)” means an individual or an entity that directly or indirectly controls, or is controlled by, or is under common control with the consultant;
“consultant” means a natural or legal person, including a consortium (that is, association of several persons, or firms or companies) that has entered into a procurement contract for the provision of consultancy services;
“days” means calendar days unless otherwise stated;
[bookmark: _Hlk40374933]“Effective Date” means the date on which the procurement contract comes into force and effect pursuant to GCC Clause 12;
“Expert” means, collectively, Key Experts, Non-Key Experts, or any other personnel provided by the consultant;
“in writing” means communicated in written form with proof of receipt;
“Key Expert(s)” means an individual professional whose skills, qualifications, knowledge and experience are critical to the performance of the consultancy services under the procurement contract;
“Non-Key Expert(s)” means an individual professional provided by the successful tenderer or sub-consultant and who is assigned to perform the consultancy services or any part thereof under the procurement;
“Party” means either the procuring entity or the consultant; 
“person” includes a corporation or unincorporated body;
“procurement contract” means a contract concluded between a procuring entity and a supplier, contractor, consultant or service provider at the end of the procurement proceedings;
“procuring entity” means a public entity, as defined by the Act, making a procurement to which this Act applies;
“Regulations” mean the Public Procurement and Disposal of Public Property Regulations 2015;
“SCC” means the Special Conditions of Contract; 
“sub-consultant” means an entity to whom the successful tenderer intends to subcontract any part of the consultancy services while remaining responsible to the procuring entity during the performance of the procurement contract;
“TORs” Terms of Reference (TORs) which explain the objectives, scope, activities and tasks to be performed, respective responsibilities of the procuring entity and the consultant, and expected results and deliverables of the assignment; and
if the context so requires, “singular” means “plural” and vice versa.
Procurement contracts which include the provision of goods and works shall be regarded as consultancy service contracts if the total value of the consultancy services is greater than the value of the goods or works covered by the procurement contract.

Interpretations
Entire agreement: The procurement contract constitutes the entire agreement between the procuring entity and the consultant and supersedes all communications, negotiations and agreements of the parties made prior to the date of the procurement contract. No agent or representative of either party has authority to make, and the parties shall not be bound by or be liable for, any statement, representation, promise or agreement not set forth herein.
Payment to the consultant under this procurement contract shall be on a time-based or lump-sum based contract, as stipulated in the SCC. 
Amendment: No amendment, modification or other variation of the procurement contract shall be valid unless it is in writing, is dated, expressly refers to the procurement contract, and is signed by a duly authorised representative of each party. However, each party shall give due consideration to any proposals for modification or variation made by the other party.
Expiration of contract: Unless terminated earlier pursuant to GCC Clause 16, this procurement contract shall expire at the end of such time period after the Effective Date as specified in the SCC.

Relationship between the Parties
Nothing contained in the procurement contract shall be construed as establishing a relationship of master and servant or of principal and agent as between the procuring entity and the consultant. The consultant, subject to this procurement contract, has complete charge of the Experts and sub-consultants, if any, performing the consultancy services and shall be fully responsible for the consultancy services performed by them or on their behalf.

[bookmark: _Hlk20671009]Conduct of Consultants
[bookmark: _Hlk38710573]The Government of Grenada requires that all parties involved in the procurement proceedings and execution of such procurement contracts observe the highest standard of ethics and comply with the integrity provisions of the Act (section 3.IV of the ITT).
The consultant including any sub-consultants and subcontractors shall adhere to all eligibility requirements required by the Act and provide such evidence of its continued eligibility as the procuring entity may reasonably request of its continued eligibility during the performance of the procurement contract.

[bookmark: _Hlk20671034]Eligibility of Consultants
[bookmark: _Hlk40021743]Consultants including any of their management, directors or officers shall not 
be debarred from executing the procurement contract under Article 46 of the Act; and
have been convicted in any country of any criminal offence related to fraud or financial impropriety or making false statements or misrepresentations with respect to its qualifications to enter into a procurement contract, within a period of two years preceding the commencement of the procurement proceedings or have been otherwise disqualified.

Governing Law 
This procurement contract shall be governed by and interpreted in accordance with the laws of Grenada.
The consultant shall perform the consultancy services in accordance with the procurement contract and the laws of Grenada and shall take all practicable steps to ensure that any of its Experts and sub-consultants, comply with these laws.  

[bookmark: _Hlk20671044]Language of the Procurement Contract
The contract as well as all correspondence and documents relating to the procurement contract exchanged by the consultant and the procuring entity shall be written in English. 

[bookmark: _Hlk20671060]Joint Venture
If the consultant is a joint venture, all of the parties shall be jointly and severally liable to the procuring entity for the fulfilment of the provisions of the procurement contract and shall designate one party to act as a leader with authority to act on behalf of the joint venture. The composition of the joint venture shall not be altered without consent of the procuring entity.

Assignment
Neither the procuring entity nor the consultant shall assign, in whole or in part, its obligations under this procurement contract, except with the prior written approval of the authorised representatives as indicated in GCC Sub-Clause 10.1, of both parties.

Communications and Authorised Representatives
Any communication made in relation to this procurement contract shall be undertaken in writing. Any such notice, request or consent shall be deemed to have been given or made when delivered in person to an authorised representative, as indicated in GCC Sub-Clause 10.2, of the other party at the address specified in the SCC.
Any action required or permitted to be taken, and any document required or permitted to be executed under this procurement contract by the procuring entity or the consultant may be taken or executed by the representatives specified in the SCC. 
In case the consultant is a joint venture, the members hereby authorise the representative specified in the SCC to act on their behalf in exercising all the consultant’s rights and obligations towards the procuring entity under this procurement contract, including without limitation the receiving of instructions and payments from the procuring entity.
Either party may change its address or the authorised representatives by giving the other party written notice of such change to the address specified in GCC Sub-Clause 10.1.




Location
The consultancy services shall be performed at such locations as are specified in the procurement contract and, where the location of a particular task is not specified, at such locations, as the procuring entity may approve.

Effectiveness of Contract
This procurement contract shall come into force and effect on the date of the procuring entity’s notice to the consultant instructing the consultant to begin carrying out the consultancy services. For the avoidance of doubt, the Effective Date is stated in the SCC. This notice shall confirm that the effectiveness conditions, if any, listed in the SCC have been met.
If this procurement contract has not become effective within such time period after the date of procurement contract signature as specified in the SCC, either party may, by not less than thirty (30) days written notice to the other party, declare this procurement contract to be null and void, and in the event of such a declaration by either party, neither party shall have any claim against the other party with regard to this contact.

Commencement of Services
The consultant shall confirm availability of Key Experts and begin carrying out the consultancy services not later than the number of days after the Effective Date specified in the SCC. Confirmation of the Key Experts’ availability to start the assignment shall be submitted to the procuring entity in writing as a written statement signed by each Key Expert.

[bookmark: _Hlk38818037]Force Majeure
[bookmark: _Hlk40456497]For the purposes of this clause, “Force Majeure” means an event which is beyond the reasonable control of a party, is not foreseeable, is unavoidable, and makes a party’s performance of its obligations in regard to the procurement contract impossible or so impractical as reasonably to be considered impossible under the circumstances. Subject to these requirements, such events may include, but is not restricted to, war, riots, civil disorder, earthquake, fire, explosion, storm, flood or other adverse weather conditions, strikes, lockouts or other industrial action confiscation or any other action by Government agencies.
Force Majeure shall not include:
any event which is caused by the negligence or intentional action of a party or such party’s Experts, sub-consultants or employees; or
any event which a diligent party could reasonably have been expected to both take into account at the time of the conclusion of this procurement contract, and avoid or overcome in the carrying out of its obligations; or
insufficient funds or failure to make any payment required.
The failure of a party to fulfil any of its obligations hereunder shall not be considered to be a breach of, or default under, this procurement contract insofar as such inability arises from an event of Force Majeure, provided that the party affected by such an event has taken all reasonable precautions, due care and reasonable alternative measures, all with the objective of carrying out the terms and conditions of this procurement contract.
A party affected by an event of Force Majeure shall continue to perform its obligations under the procurement contract as far as is reasonably practical, and shall take all reasonable measures to minimise the consequences of any event of Force Majeure.
A party affected by an event of Force Majeure shall notify the other party of such event as soon as possible, and in any case not later than fourteen (14) calendar days following the occurrence of such event, providing evidence of the nature and cause of such event, and shall similarly give written notice as soon as possible once conditions allow for a resumption of the procurement contract.
Any period within which a party shall, pursuant to this procurement contract, complete any action or task, shall be extended for a period equal to the time during which such party was unable to perform such action as a result of Force Majeure.
During the period of their inability to perform the consultancy services as a result of an event of Force Majeure, the consultant, upon instructions by the procuring entity, shall either:
demobilise, in which case the consultant shall be reimbursed for additional costs they reasonably and necessarily incurred, and, if required by the procuring entity, in reactivating the consultancy services; or
continue with the consultancy services to the extent reasonably possible, in which case the consultant shall continue to be paid under the terms of this procurement contract and be reimbursed for additional costs reasonably and necessarily incurred.
In the case of disagreement between the parties as to the existence or extent of Force Majeure, the matter shall be settled according to GCC Clause 14.

Suspension
The procuring entity may, by written notice of suspension to the consultant, suspend all payments to the consultant hereunder if the consultant fails to perform any of its obligations under this procurement contract, including the carrying out of the consultancy services, provided that such notice of suspension:
shall specify the nature of the failure; and
shall request the consultant to remedy such failure within a period not exceeding thirty (30) calendar days after receipt by the consultant of such notice of suspension.

Termination
[bookmark: _Hlk38715456]This procurement contract may be terminated by either party as per provisions of this clause.
The procuring entity may terminate this procurement contract:
in case of the occurrence of any of the following events:
if the consultant fails to remedy a failure in the performance of its obligations stated within this clause, as specified in a notice of suspension as stated in GCC Sub-Clause 15.1; or
if the consultant becomes (or, in the case of a joint venture, if any of its members become) insolvent or bankrupt or enter into any agreements with their creditors for relief of debt or take advantage of any law for the benefit of debtors or go into liquidation or receivership whether compulsory or voluntary; or
if the consultant fails to comply with any final decision reached as a result of arbitration proceedings pursuant to GCC Clause 35; or
if, as the result of Force Majeure, the consultant is unable to perform a material portion of the consultancy services for a period of not less than sixty (60) calendar days; or
if the procuring entity, in its sole discretion and for any reason whatsoever, decides to terminate this procurement contract; or
if the consultant fails to confirm availability of Key Experts or commence the assignment as required in GCC Sub-Clause 13.1; or
[bookmark: _Hlk38715531]if it is determined that the consultant has engaged in fraud and corruption, as defined in the Act, in competing for or in executing the procurement contract.
Where the procuring entity terminates the procurement contract, in accordance with GCC Sub-Clause 16.2(a), it shall issue a written notice of termination to the consultant, providing the following minimum timeframes:
at least thirty (30) days if the termination is due to reasons stated in (i) – (iv); or
at least sixty (60) days if the termination is due to reasons stated in (v); or
at least five (5) days if the termination is due to reasons stated in (vi) – (vii).
[bookmark: _Hlk38715794]The consultant may terminate this procurement contract:
in case of the occurrence of any of the events:
if the procuring entity fails to pay any money due to the consultant in accordance this procurement contract or fails to comply with any final decision reached as a result of arbitration pursuant to GCC Clause 35; or
if, as the result of Force Majeure, the consultant is unable to perform a material portion of the consultancy services for a period of not less than sixty (60) calendar days; or
if the procuring entity is in material breach of its obligations pursuant to this procurement contract and has not remedied the same within forty-five (45) days (or such longer period as the consultant may have subsequently approved in writing) following the receipt by the notice specifying such breach.
for reasons specified in GCC Sub-Clause 16.3(a), by providing written notice of termination to the procuring entity providing a minimum of thirty (30) calendar days' notice.
If the procurement contract has not become effective, either party can terminate the procurement contract in accordance with GCC Sub-Clause 12.2.
Upon termination of this procurement contract in accordance with this clause, or upon expiration of this procurement contract pursuant to GCC Sub-Clause 2.4, all rights and obligations of the parties shall cease, except:
such rights and obligations as may have accrued on the date of termination or expiration; or
the obligation of confidentiality set forth in GCC Clause 19; or
the consultant’s obligation to permit inspection, copying and auditing of their accounts and records set forth in GCC Clause 22; or
any right which a party may have under the applicable laws of Grenada.
Upon termination of this procurement contract by notice of either party to the other pursuant to GCC Sub-Clauses 16.2 or 16.3, the consultant shall, immediately upon dispatch or receipt of such notice, take all necessary steps to bring the consultancy services to a close in a prompt and orderly manner and shall make every reasonable effort to keep expenditures for this purpose to a minimum. With respect to documents prepared by the consultant and equipment and materials furnished by the procuring entity, the consultant shall proceed as provided, respectively, by GCC Clauses 23 or 24.
Upon termination of this procurement contract, the procuring entity shall make the following payments to the consultant:
remuneration for consultancy services satisfactorily performed prior to the effective date of termination, and reimbursable expenditures for expenditures actually incurred prior to the effective date of termination; and
in the case of termination pursuant to GCC Sub-Clause 16.2(a) iv-v, reimbursement of any reasonable cost incidental to the prompt and orderly termination of this procurement contract, including the cost of the return international travel of the Experts.

Standard of Performance
The consultant shall perform the consultancy services and carry out the consultancy services with all due diligence, efficiency and economy, in accordance with generally accepted professional standards and practices, and shall observe sound management practices, employ appropriate technology and safe and effective equipment, machinery, materials and methods. The consultant shall always act, in respect of any matter relating to this procurement contract or to the consultancy services, as a faithful adviser to the procuring entity, and shall at all times support and safeguard the procuring entity’s legitimate interests in any dealings with third parties.
The consultant shall employ and provide such qualified and experienced Experts and sub-consultants as are required to carry out the consultancy services.
The consultant may subcontract part of the consultancy services to an extent and with such Key Experts and sub-consultants as may be approved in advance by the procuring entity. Any agreed subcontracting, in the original proposal or agreed later shall not relieve the supplier from any obligations, duties, responsibilities or liabilities under the procurement contract.
All subcontractors shall comply with the provisions of GCC Clause 4.

Conflict of Interest
The consultant shall hold the procuring entity’s interests paramount, without any consideration for future work, and strictly avoid conflict with other assignments or their own corporate interests. This shall include, but is not limited to, the following:
the consultant shall not benefit from commissions, discounts, etc. The payment of the consultant in accordance with these conditions of contract shall constitute the consultant’s only payment in connection with this procurement contract and, subject to GCC Sub-Clause 18.1(e), the consultant shall not accept for its own benefit any trade commission, discount or similar payment in connection with activities pursuant to this procurement contract or in the discharge of its obligations; and
the consultant shall use its best efforts to ensure that any sub-consultants, as well as the Experts and agents of either of them shall adhere to GCC Sub-Clause 18.1(a); and
if the consultant, as part of the consultancy services, has the responsibility of advising the procuring entity on the procurement of goods, works or consultancy services, the consultant shall comply with the applicable laws of the Government of Grenada, and shall at all times exercise such responsibility in the best interest of the procuring entity; and
any discounts or commissions obtained by the consultant in the exercise of such procurement responsibility shall be for the account of the procuring entity; and
the consultant agrees that, during the term of this procurement contract and after its termination, the consultant and any entity affiliated with the consultant, as well as any sub-consultants and any entity affiliated with such sub-consultants, shall be disqualified from providing goods, works or non-consultancy services resulting from or directly related to the consultant’s consultancy services for the preparation or implementation of the project, unless otherwise indicated in the SCC; and
the consultant as well as its sub-consultants shall not engage, either directly or indirectly, in any business or professional activities that would conflict with the activities assigned to them under this procurement contract; and
the consultant has an obligation and shall ensure that its Experts and sub-consultants shall have an obligation to disclose any situation of actual or potential conflict that impacts their capacity to serve the best interest of the procuring entity, or that may reasonably be perceived as having this effect. Failure to disclose said situations may lead to the disqualification of the consultant or the termination of its procurement contract.

Confidentiality 
[bookmark: _Hlk24383828]Any discussions, communications or dialogue between the procuring entity and a consultant shall be confidential. Unless required by law, no party to any such discussions, communications, negotiation or dialogue shall disclose to any other person any technical, price, or other information relating to these discussions, communications, negotiations or dialogue without the consent of the other party.
Neither party shall use any such documents, data, and other information received from the other party for any purposes unrelated to the procurement contract, without prior written approval.
The obligations in GCC Sub-Clauses 19.1 and 19.2, does not prevent the disclosure of information if any of the following circumstances apply:
disclosure is to an employee or agent of the procuring entity or a member of a committee of the procuring entity involved in the execution or delivery of the procurement contract; or
disclosure is for the purpose of law enforcement; or
disclosure is for the purpose of a review in accordance with the Act; or
disclosure is pursuant to a court order; or
disclosure is allowed under the Act or Regulations.

Liability of the Consultant
Subject to additional provisions, if any, set forth in the SCC, the consultant’s liability under this procurement contract shall be as determined under the applicable laws of Grenada.

Insurance to be Taken by the Consultant
The consultant:
shall take out and maintain, and shall cause any sub-consultants to take out and maintain, at its (or the sub-consultants’, as the case may be) own cost but on terms and conditions approved by the procuring entity, insurance against the risks, and for the coverage specified in the SCC; and
at the procuring entity’s request, shall provide evidence to the procuring entity showing that such insurance has been taken out and maintained, including the payment of all premiums due; and 
shall ensure that such insurance is in place prior to commencing the consultancy services as stated in GCC Clause 13.

Accounting, Inspection and Auditing
The consultant shall keep and shall make all reasonable efforts to cause its sub-consultants to keep, accurate and systematic accounts and records in respect of the consultancy services, and in such form and detail that will clearly identify relevant time changes and costs.
The consultant shall permit and shall cause its sub-consultants to permit, the procuring entity and/or persons appointed by the procuring entity to inspect the Site and/or all accounts and records relating to the performance of the procurement contract and the submission of the proposal, and to have such accounts and records audited by auditors appointed by the procuring entity if requested by the procuring entity. 

Reports and Records 
The consultant shall submit to the procuring entity the reports and documents specified in Appendix A: Terms of Reference, in the numbers and within the time periods stated.
Unless otherwise indicated in the SCC, all reports and relevant data and information such as maps, diagrams, plans, databases, other documents and software, supporting records or material compiled or prepared by the consultant for the procuring entity in the course of the consultancy services shall be confidential and become and remain the absolute property of the procuring entity. The consultant shall, not later than upon termination or expiration of this procurement contract, provide all such documents to the procuring entity, together with a detailed inventory. The consultant may retain a copy of such documents, data and/or software but shall not use for purposes unrelated to this procurement contract without prior written approval of the procuring entity.
If license agreements are necessary or appropriate between the consultant and third parties for purposes of development of the plans, drawings, specifications, designs, databases, other documents and software, the consultant shall obtain the procuring entity’s prior written approval to such agreements, and the procuring entity shall be entitled at its discretion, recover the expenses related to the development of the program(s) concerned.  Other restrictions about the future use of these documents and software, if any, shall be specified in the SCC.

Equipment, Vehicles and Materials 
Equipment, vehicles and materials made available to the consultant by the procuring entity or purchased by the consultant wholly or partly with funds provided by the procuring entity, shall be the property of the procuring entity. Upon termination or expiration of this procurement contract, the consultant shall provide the procuring entity with an inventory of all such equipment, vehicles and materials and where required, shall dispose of such equipment, vehicles and materials in accordance with the procuring entity’s instructions. 
[bookmark: _Hlk38738901]The consultant shall insure all such equipment, vehicles and materials unless otherwise instructed in writing by the procuring entity. The insurance shall be at the procuring entity’s expense for an amount equal to their full replacement value.
Any equipment or materials brought by the consultant or its Experts into Grenada for the use either for the project or personal use shall remain the property of the consultant or the Experts concerned, as applicable.

Key Experts 
The title, agreed job description, minimum qualification and time-input estimates to carry out the consultancy services of each of the consultant’s Key Experts are described in Appendix B: Key Experts.  
[bookmark: _Hlk38739033]No changes shall be made to the Key Experts unless otherwise agreed in writing with the procuring entity.
Notwithstanding GCC Sub-Clause 25.2, the substitution of Key Experts during contract execution may only be considered following the consultant’s written request and be due to circumstances outside the reasonable control of the consultant, including but not limited to death or medical incapacity. In such case, the consultant shall provide a replacement, who shall be a person of equivalent or better qualifications and experience, and at the same rate of remuneration.
In the case of time-based contracts, the following shall apply:
If additional work is required beyond the scope of the consultancy services specified in Appendix A: Terms of Reference, the estimated time-input for the Key Experts may be increased by agreement in writing between the procuring entity and the consultant. In case where payments under this procurement contract exceed the ceilings set forth in GCC Sub-Clause 36.2, the parties shall sign a contract amendment.
If during execution of the procurement contract, additional Key Experts are required to carry out the consultancy services, the consultant shall submit to the procuring entity for review and approval a copy of their Curricula Vitae (CVs). If the procuring entity does not object in writing (stating the reasons for the objection) within thirty (30) days from the date of receipt of such CVs, such additional Key Experts shall be deemed to have been approved by the procuring entity. 
[bookmark: _Hlk38819178]Any specific working hours and holidays for Experts that apply to this procurement contract shall be stated in Appendix B: Key Experts.

Removal of Experts or Sub-consultants
If the procuring entity finds that any Expert or sub-consultant has committed serious misconduct or has been charged with having committed a criminal action, or the procuring entity determines that the consultant’s Expert or sub-consultant has engaged in a fraudulent or corrupt practice, in accordance with the GCC Clause 4, while performing the consultancy services, the consultant shall, at the procuring entity’s written request, provide a replacement.
In the event that any Expert or sub-consultant is found by the procuring entity to be incompetent or incapable in discharging assigned duties, the procuring entity, specifying the grounds, may request the consultant to provide a replacement.
[bookmark: _Hlk38819201]Any replacement of the removed Expert or sub-consultant shall possess better qualifications and experience and shall be acceptable to the procuring entity.
The consultant shall bear all costs arising from any removal and/or replacement of such Experts or sub-consultants. 

Assistance and Exemptions
Unless otherwise specified in the SCC, the procuring entity shall use its best efforts to:
assist the consultant with obtaining work permits and such other documents as shall be necessary to enable the consultant to perform the consultancy services; and
assist the consultant with promptly obtaining, for the Experts and, if appropriate, their eligible dependents, all necessary entry and exit visas, residence permits, exchange permits and any other documents required for their stay in Grenada while carrying out the consultancy services under the procurement contract; and
facilitate prompt clearance through customs of any property required for the consultancy services and of the personal effects of the Experts and their eligible dependents; and
[bookmark: _Hlk38745639]issue to officials, agents and representatives of the Government of Grenada all such instructions and information as may be necessary or appropriate for the prompt and effective implementation of the consultancy services; and
assist the consultant and the Experts and any sub-consultants employed by the consultant for the consultancy services with obtaining all necessary permissions, permits and exemptions as may be necessary or appropriate for the prompt and effective implementation of the consultancy services; and
provide to the consultant any such other assistance as may be specified in the SCC.

Access to Project Site
The procuring entity warrants that the consultant shall have, free of charge, unimpeded access to the project site in respect of which access is required for the performance of the consultancy services. The procuring entity shall be responsible for any damage to the project site or any property resulting from such access and will indemnify the consultant and each of the Experts in respect of liability for any such damage, unless such damage is caused by the wilful default or negligence of the consultant or any of its sub-consultants or Experts.

[bookmark: _Hlk38819808]Change in the Applicable Law Related to Taxes and Duties
If, after the signing of the procurement contract by both parties, there are any changes to the law within Grenada that subsequently affects the outputs, dates of completion of various tasks and/or the contract price or remuneration cost estimates, then such completion schedule and/or contract price or remuneration cost estimates shall by agreement between the parties be correspondingly increased or decreased, to the extent that the contractor has been affected in the performance of any of its obligations under the procurement contract. Where any changes to the law occur prior to the signing of the procurement contract by both parties, then such changes shall be agreed during the negotiations. 

Contract Amendments
The procurement contract shall not vary from the requirements of the terms of reference, the RFP or the terms of the successful proposal following negotiations, except in accordance with the following:
the procurement contract may provide for a different price, if there is a proportional increase or reduction in what is to be provided under the procurement contract; and
the variations must be such that, had the proposal as varied been evaluated again using the same evaluation criteria as stated in Section 3.III. Evaluation Criteria and Selection Method of the RFP, the proposal would have been the highest ranked on the merit list.
Any variation of a contract:
shall not result in a quantity or price variation that exceeds ten (10) percent of the original contract quantity or price; and
that results in a price variation, shall be based on the prevailing consumer price index at the monthly inflation rate issued by the Eastern Caribbean Central Bank (ECCB); and
that results in any price or quantity variation, shall be executed within the period of the procurement contract.
Any variation that results in a contract amendment shall be issued in accordance with GCC Sub-Clause 2.3.

Services, Facilities and Property of the Procuring Entity
The procuring entity shall make available to the consultant and the Experts, for the purposes of the consultancy services, the services, facilities and property described in Appendix A: Terms of Reference at the times and in the manner specified, free of charge.
In case that such services, facilities and property shall not be made available to the consultant as and when specified in Appendix A, the parties shall agree on:
any time extension that it may be appropriate to grant to the consultant for the performance of the consultancy services; and
the manner in which the consultant shall procure any such services, facilities and property from other sources; and
the additional payments, if any, to be made to the consultant as a result the unavailability of such services, facilities and property described in Appendix A: Terms of Reference.

Counterpart Personnel
The procuring entity shall make available to the consultant free of charge such professional and support counterpart personnel, to be nominated by the procuring entity with the consultant’s advice, if specified in Appendix A: Terms of Reference.
If counterpart personnel are not provided by the procuring entity to the consultant as and when specified in Appendix A: Terms of Reference, the procuring entity and the consultant shall agree on:
how the affected part of the consultancy services shall be carried out; and
the additional payments, if any, to be made by the procuring entity to the consultant.
GCC Sub-Clause 32.2 only applies to the procurement contract in the case of time-based contracts, as stipulated in GCC Sub-Clause 2.2.
Professional and support counterpart personnel, excluding procuring entity’s liaison personnel, shall work under the exclusive direction of the consultant. If any member of the counterpart personnel fails to perform adequately any work assigned to such member by the consultant that is consistent with the position occupied by such member, the consultant may request the replacement of such member, and the procuring entity shall not unreasonably refuse to act upon such request.

Payment Obligation
In consideration of the consultancy services performed by the consultant under this procurement contract, the procuring entity shall make such payments to the consultant and in such manner as expressed in these General and Special Conditions of Contract.

Good Faith
[bookmark: _Hlk20671087]The parties undertake to act in good faith with respect to each other’s rights under this procurement contract and to adopt all reasonable measures to ensure the realisation of the objectives of this procurement contract.

Settlement of Disputes
Both parties shall make every effort to resolve amicably any disagreement or dispute arising during the execution of the procurement contract. Where after 14 days the parties are unable to resolve any disagreement or dispute, then either party may give notice to the other of its intention to commence arbitration. No arbitration may be commenced unless such notice is given.
The arbitration proceedings shall be conducted in accordance with the rules of procedure stated in the SCC.
The parties shall continue to perform its respective obligations under the procurement contract, notwithstanding the arbitration proceedings, unless otherwise agreed between the parties. 

Payments to the Consultant (for Time-Based Contracts) 
(delete in the case of a Lump-Sum Based Contract)

Ceiling Amount
An estimate of the cost of the consultancy services is set forth in Appendix C: Remuneration Cost Estimates and Appendix D: Reimbursable Cost Estimates. 
Payments under this procurement contract shall not exceed the ceilings in local currency and in foreign currency specified in the SCC.
For any payments in excess of the ceilings specified in GCC Sub-Clause 36.2, an amendment to the procurement contract shall be signed by the parties referring to the provision of this procurement contract that evokes such amendment.

Remuneration and Reimbursable Expenses
The procuring entity shall pay to the consultant:
remuneration that shall be determined on the basis of time actually spent by each Expert in the performance of the consultancy services after the date of commencement of the consultancy services or such other date as the parties shall agree in writing; and 
reimbursable expenses that are actually and reasonably incurred by the consultant in the performance of the consultancy services.
All payments shall be at the rates set forth in Appendix C: Remuneration Cost Estimates and Appendix D: Reimbursable Cost Estimates.
Unless price adjustment of the remuneration rates is provided for in the SCC, remuneration shall be fixed for the duration of the procurement contract.
The remuneration rates shall cover: 
such salaries and allowances as the consultant shall have agreed to pay to the Experts as well as factors for social charges and overheads (bonuses or other means of profit-sharing shall not be allowed as an element of overheads); and
the cost of backstopping by home office staff not included in the Experts’ list in Appendix B: Key Experts; and
the consultant’s profit; and
any other items as specified in the SCC.
Any rates specified for Experts not yet appointed shall be provisional and shall be subject to revision, with the written approval of the procuring entity once the applicable remuneration rates and allowances are known.

Taxes and Duties
The consultant, sub-consultants and Experts shall be responsible for meeting any and all tax liabilities arising out of the procurement contract unless it is stated otherwise in the SCC.  
As an exception to the above and as stated in the SCC, all local identifiable indirect taxes, which shall be itemised and finalised at contract negotiations, are reimbursed to the consultant or are paid by the procuring entity on behalf of the consultant.

Currency of Payment
Any payment under this procurement contract shall be made in the currency(ies) specified in the SCC.

Mode of Billing and Payment
Billings and payments in respect of the consultancy services shall be made as follows:
Advance payment. Within the timeframe specified, the procuring entity shall pay the consultant an advance payment unless otherwise indicated in the SCC. An advance payment shall be made against an advance payment bank guarantee acceptable to the procuring entity in the amount(s) and in a currency/ies specified in the SCC. Such guarantee:
is to remain effective until the advance payment has been fully set off; and 
is to be in the form set forth in the Contract Appendices: Form of Advance Payment Guarantee, or in such other form as the procuring entity shall have approved in writing; and
shall be in the amount and in the currency or the currency(ies) of the advance payment.
Itemised Invoices. As soon as practicable and not later than the time interval indicated in the SCC, the consultant shall submit to the procuring entity, itemised invoices, accompanied by the receipts or other appropriate supporting documents, of the amounts payable in accordance with GCC Clauses 36 and 37 for such interval, or any other period indicated in the SCC.  Separate invoices shall be submitted for expenses incurred in foreign currency and in local currency. Each invoice shall show remuneration reimbursable expenses separately.
The Final Payment. The final payment under this clause shall be made only after the final report and final invoice have been submitted by the consultant and approved as satisfactory by the procuring entity. The consultancy services shall then be deemed completed and finally accepted by the procuring entity. The final report and final invoice shall be deemed approved by the procuring entity as satisfactory ninety (90) calendar days after receipt of the final report and final invoice by the procuring entity unless the procuring entity, within such ninety (90) calendar day period, gives written notice to the consultant specifying in detail deficiencies in the consultancy services. The consultant shall promptly make any necessary corrections, and this process shall be repeated until the procuring entity is satisfied with the final report. Any amount that the procuring entity has paid or has caused to be paid in accordance with this clause in excess of the amounts payable in accordance with the provisions of this procurement contract shall be reimbursed by the consultant to the procuring entity within thirty (30) days after receipt by the consultant of notice. Any such claim by the procuring entity for reimbursement must be made within twelve (12) calendar months after receipt by the procuring entity of a final report and a final invoice approved by the procuring entity in accordance with the above.
Payments, in the currency of the procurement contract, shall be made promptly by the procuring entity, but in no case later than the timeframe stated in the SCC. Payments shall be made against the consultant’s itemised invoices with supporting documents. Only such portion of an invoice that is not satisfactorily supported may be withheld from payment. If any discrepancy is found to exist between actual payment and costs authorised to be incurred by the consultant, the procuring entity may add or subtract the difference from any subsequent payments. 
All payments under this procurement contract shall be made to the accounts of the consultant specified in the SCC.
With the exception of the final payment under GCC Sub-Clause 40.1(c), payments do not constitute acceptance of the consultancy services nor relieve the consultant of any of its obligations under the procurement contract.

Interest on Delayed Payments
If the procuring entity had delayed payments beyond fifteen (15) days after the due date stated in GCC Sub-Clause 40.1, interest shall be paid to the consultant on any amount due by, not paid on, such due date for each day of delay at the annual rate stated in the SCC.

Payments to the Consultant (for Lump-Sum Contracts) 
(delete in the case of a Time-Based Contract)

36 Contract Price
36.1 The contract price is fixed and is stated in the SCC. The contract price breakdown is provided in Appendix C: Breakdown of Contract Price.
36.2 Any change to the contract price specified in GCC Sub-Clause 36.1 can be made only if the parties have agreed to the revised scope of consultancy services pursuant to GCC Clause 2.3 and have amended, in writing, in Appendix A: Terms of Reference.

37 Taxes and Duties
37.1 The consultant, sub-consultants and Experts are responsible for meeting any and all tax liabilities arising out of the procurement contract unless otherwise stated in the SCC.  
37.2 As an exception to the above and as stated in the SCC, all local identifiable indirect taxes, which shall be itemised and finalised at contract negotiations, are reimbursed to the consultant or are paid by the procuring entity on behalf of the consultant.

38 Currency of Payment
38.1 Any payment under this procurement contract shall be made in the currency(ies) specified in the SCC.

39 Mode of Billing and Payment
39.1 The total payments under this procurement contract shall not exceed the contract price set forth in Sub-Clause GCC 36.1.
39.2 The payments under this procurement contract shall be made in lump-sum instalments against deliverables specified in Appendix A: Terms of Reference. The payments shall be made according to the payment schedule stated in the SCC. 
39.3 Billings and payments in respect of the consultancy services shall be made as follows:
(a) Advance payment: Within the timeframe specified in the SCC, the procuring entity shall pay the consultant an advance payment unless otherwise indicated in the SCC. An advance payment shall be made against an advance payment bank guarantee acceptable to the procuring entity in the amount(s) and in a currency/ies specified in the SCC. Such guarantee:
i. is to remain effective until the advance payment has been fully set off; and 
ii. is to be in the form set forth in the Contract Appendices: Form of Advance Payment Guarantee, or in such other form as the procuring entity shall have approved in writing; and
iii. shall be in the amount and in the currency or the currency(ies) of the advance payment.
(b) The Lump-Sum Instalment Payments: The procuring entity shall pay the consultant within sixty (60) days after the receipt by the procuring entity of the deliverable(s) and respective invoice for the related lump-sum instalment payment, in accordance with Appendix C – Breakdown of Contract Price, unless otherwise agreed between the parties in writing. The payment can be withheld if the procuring entity does not approve the submitted deliverable(s) as satisfactory in which case the procuring entity shall provide comments to the consultant within the same sixty (60) days period. The consultant shall thereupon promptly make any necessary corrections. This process shall be repeated until the procuring entity is satisfied that the deliverables have been met.
(c) The Final Payment. The final payment under this Clause shall be made only after the final report and invoice have been submitted by the consultant and approved as satisfactory by the procuring entity. The consultancy services shall then be deemed completed and finally accepted by the procuring entity. The last lump-sum instalment shall be deemed approved for payment by the procuring entity within ninety (90) calendar days after receipt of the final report by the procuring entity unless the procuring entity, within such ninety (90) calendar day period, gives written notice to the consultant, specifying in detail deficiencies in the consultancy services, the final report. The consultant shall promptly make any necessary corrections, and this process shall be repeated until the procuring entity is satisfied with the final report. 
39.4 All payments under this procurement contract shall be made to the accounts of the Consultant specified in the SCC.
39.5 With the exception of the final payment under GCC Sub-Clause 39.3(c) above, payments do not constitute acceptance of the whole consultancy services nor relieve the consultant of any obligations hereunder.

40 Interest on Delayed Payments
40.1 If the procuring entity had delayed payments beyond fifteen (15) days after the due date stated in GCC Sub-Clause 39.3, interest shall be paid to the consultant on any amount due by, not paid on, such due date for each day of delay at the annual rate stated in the SCC.



Special Conditions of Contract for Consultancy Services (SCC)

The Procuring Entity must complete all highlighted sections and delete the italics prior to issuance of the RFP.
	GCC Clause Reference
	

	GCC 2.2
	Payment shall be made to the consultant under this Procurement Contract Agreement on a [time-based contract/lump-sum based contract] basis. (delete as appropriate)

	GCC 2.4
	The procurement contract shall expire after [insert number] days after the Effective Date of the procurement contract.

	GCC 10.1
	All communication shall be issued to the following addresses:
Procuring Entity
[insert address]

[insert e-mail address] (delete if not applicable]

Consultant
[insert address]

[insert e-mail address] (delete if not applicable]

	GCC 10.2
	The representatives for both parties under this procurement contract shall be:
For the Procuring Entity: [insert full name, position & contact details]
For the Consultant: [insert full name, position & contact details]

	GCC 10.3
	In the case of a joint venture, all members of the joint venture hereby authorise the following member to act on their behalf: [insert member]. (If there is no joint venture, state ‘Not Applicable’) 

	GCC 12.1
	The Effective Date of the procurement contract is: [insert date]

The following effectiveness conditions shall be met: [insert conditions or state ‘Not Applicable’]

	GCC 12.2
	The time period shall be [insert time period]

	GCC 13.1
	The consultant shall confirm the availability of Key Experts and begin carrying out the assignment [insert number] days after the Effective Date of the procurement contract.

	GCC 18.1(e)
	The consultant, any entity affiliated with the consultant, as well as any sub-consultant and any entity affiliated with the sub-consultant [shall/shall not] be disqualified from providing goods, works or non-consultancy services resulting from or directly related to the consultant’s consultancy services. Where ‘shall not’ is selected, details must be provided indicating what conditions shall apply. 

	GCC 20.1
	The additions provisions shall be: [insert provisions or state ‘Not Applicable’]

	GCC 21.1(a)
	The following insurance coverage shall apply: [state all conditions and requirements for the insurance coverage]

	GCC 23.2
	All reports and relevant data and information such as maps, diagrams, plans, databases, other documents and software, supporting records or material compiled or prepared by the consultant for the procuring entity [shall/shall not] be confidential. Where ‘shall not’ is selected, details must be provided indicating what conditions shall apply.

	GCC 23.3
	The following restrictions shall apply to the future use of any documents and software that result from this assignment: [insert conditions or state ‘No restrictions’] 

	GCC 27.1
	The procuring entity shall not be able to provide the following assistance and exemptions: [state any assistance and exemptions, the procuring entity shall not be able to provide in accordance with the clause]

	GCC 27.1(f)
	The procuring entity shall provide to the consultant the following additional assistance: [insert additional assistance or state ‘Not applicable’]

	GCC 35.3
	The procedures for arbitration shall be as follows:
[insert arbitration procedures]

	The following Special Conditions of Contract apply to Time-Based Contracts (delete for Lump-Sum Based Contracts)

	GCC 36.2
	The ceiling in Eastern Caribbean Dollars (EC$): [insert amount] [inclusive/exclusive] of local indirect taxes. (delete as appropriate)
The ceiling in foreign currency is: [insert amount and currency] [inclusive/exclusive] of local indirect taxes. (delete as appropriate)
Any indirect local taxes chargeable in respect of this procurement contract for the consultancy services provided by the consultant shall [be paid/reimbursed] by the procuring entity [for/to] the Consultant. (delete as appropriate) 

	GCC 37.3
	Price adjustment of the remuneration rates [shall/shall not] apply to this procurement contract. (delete as appropriate)
Where price adjustment does apply, the procurement contract must specify:
(a) The timing for determining any price adjustment; and
(b) The conditions, which shall justify the formula of price adjustment; and
(c) Any limits which shall determine the amount of any price adjustment.

	GCC 37.4(d)
	In addition to the items stated in GCC Sub-Clauses 37.4(a)-(c), the following items shall also be covered by the remuneration rates: [insert any additional items or state ‘No additional items’]

	GCC 38.1 & GCC 38.2
	The consultant, sub-consultants and Experts [shall/shall not] be responsible for meeting any and all tax liabilities arising out of the procurement contract. (delete as appropriate)
If ‘shall not’ is selected, provide details of the tax liabilities that the consultant, sub-consultants and experts shall not be responsible for. Ensure that this clause reflects the outcome of the contract negotiations and matches Form FIN-2, part B “Indirect Local Tax – Estimates”.

[“The procuring entity shall pay on behalf of the consultant, the sub-consultants and the Experts” OR “the procuring entity shall reimburse the consultant, the sub-consultants and the Experts” (delete as appropriate)] any indirect taxes, duties, fees, levies and other impositions imposed, under the applicable law in Grenada, on the consultant, the sub-consultants and the Experts in respect of:
(a) any payments whatsoever made to the consultant, sub-consultants and the Experts (other than nationals or permanent residents of Grenada), in connection with the carrying out of the consultancy services; and
(b) any equipment, materials and supplies brought into Grenada by the consultant or sub-consultants for the purpose of carrying out the services and which, after having been brought into such territories, will be subsequently withdrawn by them; and
(c) any equipment imported for the purpose of carrying out the services and paid for out of funds provided by the procuring entity and which is treated as property of the procuring entity; and
(d) any property brought into Grenada by the consultant, any sub-consultants or the Experts (other than nationals or permanent residents of the Grenada), or the eligible dependents of such experts for their personal use and which will subsequently be withdrawn by them upon their respective departure from Grenada, provided that:
i. the consultant, sub-consultants and experts shall follow the usual customs procedures of Grenada in importing property into Grenada; and
ii. if the consultant, sub-consultants or Experts do not withdraw but dispose of any property in Grenada upon which customs duties and taxes have been exempted, the consultant, sub-consultants or Experts, as the case may be, (a) shall bear such customs duties and taxes in conformity with the regulations of Grenada, or (b) shall reimburse them to the procuring entity if they were paid by the procuring entity at the time the property in question was brought into Grenada.

	GCC 39.1
	Any payment under this procurement contract shall be made in: [Eastern Caribbean Dollars (EC$)] (Amend if alternative currencies shall be permitted)

	GCC 40.1(a)
	An advance payment [shall/shall not] be made against the procurement contract.
An advance payment of [insert amount and currency] shall be made within [insert number] days after the Effective Date.  The advance payment will be set off by the procuring entity in equal instalments against the statements for the first [insert number] months of the consultancy services until the advance payment has been fully set off.

	GCC 40.1(b)
	The consultant shall submit to the procuring entity itemised statements at time intervals of: [insert time period(s)]
The consultant shall pay accepted invoices as follows: [e.g. full amount of submitted invoice/upon acceptable completion of deliverables]

	GCC 40.2
	The procuring entity shall pay the consultant within [insert number] days following submission of an invoice by the consultant, and after the procuring entity has accepted it.

	GCC 40.3
	All payments under this procurement contract shall be made to the following consultants account: [insert full bank details]

	GCC 41.1
	The consultant shall be entitled to rate of [insert number]% per annum for each day until payment has been received.

	The following Special Conditions of Contract apply to Lump-Sum Contracts (delete for Time-Based Contracts)

	GCC 36.1
	The contract price is: [insert amount and currency] [inclusive or exclusive] of local indirect taxes. (If contract price is in more than one currency, add addition currencies and amounts)
Any indirect local taxes chargeable in respect of this procurement contract for the consultancy services provided by the consultant shall [be paid/reimbursed] by the procuring entity [for/to] the consultant. (delete as appropriate)

	GCC 37.1 & GCC 37.2
	The consultant, sub-consultants and Experts [shall/shall not] be responsible for meeting any and all tax liabilities arising out of the procurement contract. (delete as appropriate)
If ‘shall not’ selected, provide details of the tax liabilities that the consultant, sub-consultants and experts shall not be responsible for. Ensure that this clause reflects the outcome of the contract negotiations and matches Form FIN-2, part B “Indirect Local Tax – Estimates”.
[“The procuring entity shall pay on behalf of the consultant, the sub-consultants and the Experts” OR “the procuring entity shall reimburse the consultant, the sub-consultants and the Experts”] any indirect taxes, duties, fees, levies and other impositions imposed, under the applicable law in Grenada, on the consultant, the sub-consultants and the Experts in respect of:
(a) any payments whatsoever made to the consultant, sub-consultants and the Experts (other than nationals or permanent residents of Grenada), in connection with the carrying out of the consultancy services; and
(b) any equipment, materials and supplies brought into Grenada by the consultant or sub-consultants for the purpose of carrying out the services and which, will be subsequently withdrawn by them; and
(c) any equipment imported for the purpose of carrying out the services and paid for out of funds provided by the procuring entity and which is treated as property of the procuring entity; and
(d) any property brought into Grenada by the consultant, any sub-consultants or the Experts (other than nationals or permanent residents of the Grenada), or the eligible dependents of such experts for their personal use and which will subsequently be withdrawn by them upon their respective departure from Grenada, provided that:
i. the consultant, sub-consultants and experts shall follow the usual customs procedures of Grenada in importing property into Grenada; and
ii. if the consultant, sub-consultants or Experts do not withdraw but dispose of any property in Grenada upon which customs duties and taxes have been exempted, the consultant, sub-consultants or Experts, as the case may be, (a) shall bear such customs duties and taxes in conformity with the regulations of Grenada, or (b) shall reimburse them to the procuring entity if they were paid by the procuring entity at the time the property in question was brought into Grenada.

	GCC 38.1
	Any payment under this procurement contract shall be made in: [Eastern Caribbean Dollars (EC$)] (Amend if alternative currencies shall be permitted)

	GCC 39.2
	The following payment schedule shall apply:
(Payment of instalments shall be linked to the deliverables specified in the Terms of Reference in Appendix A)
1st payment: [insert the amount of the instalment, percentage of the total contract price, and the currency. If the first payment is an advance payment, it shall be made against the bank guarantee for the same amount as per GCC Clause 39.3]
2nd payment: [insert the amount of the instalment or percentage of the total contract price, the currency and the date/deliverable/milestone etc. when second payment shall be due]
3rd payment: [insert the amount of the instalment or percentage of the total contract price, the currency and the date/deliverable/milestone etc. when second payment shall be due]
(add additional payments in accordance with agreed payment schedule)
Final payment: [insert the amount of the instalment or percentage of the total contract price, the currency and the date/deliverable/milestone etc. when second payment shall be due]
The total sum of all instalments shall not exceed the procurement contract price.

	GCC 39.3(a)
	An advance payment [shall/shall not] be made against the procurement contract.
An advance payment of [insert amount and currency] shall be made within [insert number] days after the Effective Date. The advance payment shall be set off by the procuring entity in equal instalments against the statements for the first [insert number] months of the consultancy services until the advance payment has been fully set off.

	GCC 39.4
	All payments under this procurement contract shall be made to the following consultants account: [insert full bank details]

	GCC 40.1
	The consultant shall be entitled to rate of [insert number]% per annum for each day until payment has been received.






[bookmark: _Toc509333533][bookmark: _Toc350849424][bookmark: _Toc351343749][bookmark: _Toc300745684]
Contract Appendices

List of Appendices

Time-Based Contracts
Appendix A - Terms of Reference;
Appendix B - Key Experts;
Appendix C - Remuneration Cost Estimates;
Appendix D - Reimbursable Cost Estimates;
Appendix E - Form of Advance Payments Guarantee.

Lump-Sum Contracts
Appendix A - Terms of Reference;
Appendix B - Key Experts;
Appendix C – Breakdown of Contract Price;
Appendix D - Form of Advance Payments Guarantee.

[bookmark: _Toc300746803][bookmark: _Toc325721801][bookmark: _Toc509333534]Appendix A – Terms of Reference
[This appendix shall include the final Terms of Reference (TORs) worked out by the procuring entity and the consultant during the negotiations; dates for completion of various tasks; location of performance for different tasks; detailed reporting requirements; procuring entity’s input, including counterpart personnel assigned by the procuring entity to work on the consultant’s team; specific tasks that require prior approval by the procuring entity.]

[bookmark: _Toc300745685][bookmark: _Toc300746804][bookmark: _Toc325721802][bookmark: _Toc509333535][bookmark: _Toc350849426][bookmark: _Toc351343751]Appendix B - Key Experts 
[Insert a table based on Technical Form 3 of the Consultant’s Technical Proposal and finalised at the contract negotiations. Attach the CVs (updated and signed by the respective Key Experts) demonstrating the qualifications of Key Experts.]
[Where appropriate, specify hours of Work for Key Experts:  List here the hours of work for Key Experts; travel time to/ from Grenada; entitlement, if any, to leave pay; public holidays in Grenada that may affect the Consultant’s work; etc. Make sure there is consistency with Technical Form 3]

[bookmark: _Toc300745686][bookmark: _Toc300746805][bookmark: _Toc325721803][bookmark: _Toc509333536]Appendix C – Remuneration Cost Estimates (for Time-Based Contracts) (delete for Lump-Sum Contracts)
1. Monthly rates for the Experts: 
[Insert the table with the remuneration rates (template attached at Table C1). The table shall be based on Financial Form 2 of the Consultant’s Proposal and reflect any changes agreed at the contract negotiations, if any. The footnote shall list such changes made to Financial Form 2 at the negotiations or state that none has been made.]
2. When the procuring entity has requested the Consultant to clarify the breakdown of very high remuneration rates at the contract negotiations also add the following:
“The agreed remuneration rates shall be stated in the attached Model Form I. This form shall be prepared on the basis of Appendix A to Financial Form 2 of the reference “Consultant’s Representations regarding Costs and Charges” submitted by the Consultant to the procuring entity prior to the contract negotiations.
If these representations are found by the procuring entity (either through inspections or audits pursuant to GCC Sub-Clause 22.2 or through other means) to be materially incomplete or inaccurate, the procuring entity shall be entitled to introduce appropriate modifications in the remuneration rates affected by such materially incomplete or inaccurate representations.
Any such modification shall have retroactive effect and, in case remuneration has already been paid by the procuring entity before any such modification:
a. the procuring entity shall be entitled to offset any excess payment against the next monthly payment to the consultants; or
b. if there are no further payments to be made by the procuring entity to the consultant, the consultant shall reimburse to the procuring entity any excess payment within thirty (30) days of receipt of a written claim of the procuring entity.  Any such claim by the procuring entity for reimbursement must be made within twelve (12) calendar months after receipt by the procuring entity of a final report and a final statement approved by the procuring entity in accordance with GCC Sub-Clause 40.3(c) of this procurement contract.”]

[bookmark: _Toc300745687][bookmark: _Toc300746806][bookmark: _Toc325721804][bookmark: _Toc509333537][bookmark: _Toc351343756]Appendix C – Breakdown of Contract Price (for Lump-Sum Contracts) (delete for Time-Based Contracts)
[Insert the table with the unit rates to arrive at the breakdown of the lump-sum price. The table shall be based on Financial Form 2 of the Consultant’s Proposal and reflect any changes agreed at the contract negotiations, if any. The footnote shall list such changes made to Financial Form 2 at the negotiations or state that none has been made.]
The agreed remuneration rates shall be stated in the attached Model Form I. This form shall be prepared on the basis of Appendix A to Form Financial Form 2 of the reference “Consultants’ Representations regarding Costs and Charges” submitted by the consultant to the procuring entity prior to the contract’ negotiations.

If these representations are found by the procuring entity (either through inspections or audits pursuant to GCC Sub-Clause 22.2 or through other means) to be materially incomplete or inaccurate, the procuring entity shall be entitled to introduce appropriate modifications in the remuneration rates affected by such materially incomplete or inaccurate representations.

Any such modification shall have retroactive effect and, in case remuneration has already been paid by the procuring entity before any such modification:
a. the procuring entity shall be entitled to offset any excess payment against the next monthly payment to the consultants; or
b. if there are no further payments to be made by the procuring entity to the consultant, the consultant shall reimburse to the procuring entity any excess payment within thirty (30) days of receipt of a written claim of the procuring entity.  Any such claim by the procuring entity for reimbursement must be made within twelve (12) calendar months after receipt by the procuring entity of a final report and a final statement approved by the procuring entity in accordance with GCC Sub-Clause 39.3(c) of this contract.”]

Appendix D – Reimbursable Expenses Cost Estimates (for Time-Based Contracts) (delete for Lump-Sum Contracts) 
[Insert the table with the reimbursable expenses rates. The table shall be based on Financial Form 3 of the Consultant’s Proposal and reflect any changes agreed at the contract negotiations, if any. The footnote shall list such changes made to Financial Form 3 at the negotiations or state that none has been made.]

All reimbursable expenses shall be reimbursed at actual cost, unless otherwise explicitly provided in this Appendix, and in no event shall reimbursement be made in excess of the contract amount. 

Appendix C – Table C1: Time-Based Contracts (delete for Lump-Sum Contracts)
 Model Form I: Breakdown of Agreed Fixed Rates in Consultant’s Contract

We hereby confirm that we have agreed to pay to the Experts listed, who will be involved in performing the consultancy services, the basic fees and away from the home office allowances (if applicable) indicated below:
(Expressed in [EC$] amend if alternative currencies are permitted*)
	Experts
	1
	2
	3
	4
	5
	6
	7
	8
	9

	Name
	Position
	Basic Remuneration Rate per Working Month/Day/Year
	Social Charges1
	Overhead1
	Subtotal
	Profit2
	Away from Home Office Allowance
	Proposed Fixed Rate per Working Month/Day/Hour
	Maximum number of billable days^ 
	Proposed Fixed Rate per Working Month/Day/Hour

	Grenada

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	Home Office
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	


* If more than one currency is used, use additional table(s), one for each currency
^ The procuring entity shall state the maximum number of billable days for each position. Where this is not possible, the contract shall state a maximum contract value that can be paid for under the contract
1.	Expressed as percentage of 1
2.	Expressed as percentage of 4

			
Signature	Date

Name and Title:  	

Appendix C – Table C1: Lump-Sum Contracts (delete for Time-Based Contracts)
Model Form I: Breakdown of Agreed Fixed Rates in Consultant’s Contract

We hereby confirm that we have agreed to pay to the Experts listed, who will be involved in performing the services, the basic fees and away from the home office allowances (if applicable) indicated below:
(Expressed in [EC$] amend if alternative currencies are permitted*)
	Experts
	1
	2
	3
	4
	5
	6
	7
	8

	Name
	Position
	Basic Remuneration Rate per Working Month/Day/Year
	Social Charges1
	Overhead1
	Subtotal
	Profit2
	Away from Home Office Allowance
	Agreed Fixed Rate per Working Month/Day/Hour
	Agreed Fixed Rate per Working Month/Day/Hour

	Grenada

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	Home Office
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	


1	Expressed as percentage of 1
2	Expressed as percentage of 4
*    If more than one currency, add a table

			
Signature	Date

Name and Title:  	

Appendix [D/E]: Advance Payment Security (delete as necessary)
To be completed by the bank providing the guarantee and provided on the bank’s letter headed paper.

Procuring Entity: [Insert Procuring Entity]
Procurement Contract Number: [Insert Procurement Contract Number]
Procurement Contract Date: [Insert Procurement Contract Date]
Date: [Insert Date]
Performance Guarantee Number: [Insert Performance Guarantee Number]
Guarantor: [Insert Guarantor]

We have been informed that [insert name of Consultant/Joint Venture] (hereinafter called “the Applicant”) has entered into a Procurement Contract with the Procuring Entity, as referenced above, for the execution of [insert description of consultancy services to be executed] (hereinafter called “the Contract”).

Furthermore, we understand that, according to the conditions of contract, an advance payment is required. The advance payment shall be made for the sum of [insert amount in words] [(insert amount in figures)], against an advance payment guarantee.

At the request of the applicant, we as guarantor, hereby irrevocably undertake to pay the beneficiary any sum or sums not exceeding the amount stated above, payable upon receipt by us of the Procuring Entity’s complying demand, supported by the Procuring Entity’s statement, stating that either the applicant:
(a) has used the advance payment for purposes other than toward the commencement of the consultancy services; or
(b) has failed to repay the advance payment in accordance with the conditions of contract, specifying the amount which the applicant has failed to repay.
A demand under this guarantee may be presented to the guarantor by providing a certificate from the Procuring Entity’s bank stating that the advance payment referenced above has been credited to the applicant on its account number [insert account number] at [insert name and address of the applicant’s bank].
The maximum amount of this guarantee shall be progressively reduced by the amount of the advance payment repaid by the applicant as specified in copies of interim statements or payment certificates which shall be presented to us. This guarantee shall expire, at the latest, upon our receipt of a copy of the interim payment certificate indicating that ninety (90) percent of the contract amount, has been certified for payment, or on the [insert date], whichever is earlier. Consequently, any demand for payment under this guarantee must be received by us on or before that date.

Signed:

Position:
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